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guide! It’s full of everything you need to get you started and to make your fundraising a 
roaring success! From fundraising ideas to social media tips and tricks we have covered 
all the bases!

But it doesn’t stop there, if you need anything along the way, we are just a phone call, 
email or tweet away from helping you out.

#TeamKidscan

We’re delighted that you have chosen to fundraise for
Kidscan. The money you raise will help us to fund research
to find safe new treatments for children with cancer.

What’s included:

Let’s start fundraising 

In this guide:

Planning your fundraiser

Plus a range of fundraising materials for you to use,
from posters to invites & tickets!

Spread the word
Amp up your fundraising

My to do list

4-5

 

6-7

 

 

8-9

10-11

12-13

It’s the big day 
Charlotte’s Sweet 16

Keep it legal
Archie’s story

And breathe - you did it!
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1 in 500 children will be diagnosed with cancer by the age of 14
Although advances in treatments have improved survival rates, the treatments are harsh 
and can cause lifelong damage to children’s growing bodies. 60% of those who survive will 

developmental issues and in some cases - infertility. 

By funding research dedicated to children’s cancer, our aim is to create a 
world where every child diagnosed has the chance to survive and 

 This includes improving 
current treatments for children with cancer to eliminate the side 

specific cancers.

With your fundraising efforts - we will get there.



Name it

Set a location

Planning Your
Fundraiser

First your fundraiser needs a name. Think of a name and then a brief 
description to help you advertise your event to others!

If you need to find a location, cost can be a big consideration. Try to 
make use of places you can find for free, or at least get a discount on. 
Church halls, community centres and sports halls can be good places for 
large events– and usually have a good following already.

Set a Fundraising Target

WHAT’S GOING ON?

Having a clear goal in mind can help to give your fundraiser a clear 
focus, and can also help others see what you want to achieve. So set 
yourself a realistic fundraising target. Make sure you take into 
consideration any costs of running your fundraiser

Set a time and date
If you need to organise a time, date and venue, you will need to have a 
good think about the right time and place! Think about who you are 
inviting, if its adults then a weekend is good for those who work, but if
your fundraiser is for children, then the evening may be better! 

Also think about what the weather will be like on your chosen date and if 
there are any similar events running that may be competition!

Whether you are planning a party, cake sale or sponsored head shave, 
you may want to run additional fundraising activities to boost your 
donations. Why not write a list of all the activities you have going on and 
get some ideas on page 12

All set to go?
Congratulations you’ve got yourself a fundraiser! But there’s just
one more step before you can start promoting your event. First
decide how you want to collect donations

Planning your fundraiser in advance is key to hitting 
your fundraising targets. We’ve included a helpful 
planner and instructions so you can firm up all the 
details before you start promoting!
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Need some inspiration?
If you’re still thinking of ways to fundraise or you are looking for 
additional activities, why not take a look at our fundraising ideas 
brochure? It’s full of di�erent fundraising ideas from bake 
sales to shaving your hair for charity!



Set up your fundraising page
For events that are reliant on sponsorship then an online fundraising page is a must! Don’t
let setting up a page put you o� – its easy and we’ve even included a guide to get you
started!

There are many di�erent websites you can use to collect sponsorship, our favourite is
Everyday Hero, but you can use JustGiving, BT Donate, Facebook & more!

Using your Sponsor Form
An online sponsor form isn’t always ideal when you are talking to people face-to-face so
why not use a physical sponsor form? Printed sponsor forms are a great way to get a lot of 
people to pledge their support. The best part of an online sponsor form is you can print it 
and get others to circulate it for you!

We’ve included a sponsor form in this pack to help you get started, but if you have any
questions - let us know!

Collection tins & buckets
If you work in a busy o�ce or your event is around a lot of people, why not use a 
collection tin or bucket. Having somewhere people can put their loose change is a great 
way of collecting extra money for your fundraiser! It’s also a great way to get people 
talking when a purple tin suddenly appears in the o�ce kitchen!

Your Guide to Gift Aid
Maximise your sponsorship by asking your sponsors 
if they are eligible for Gift Aid. Gift Aid allows 
Kidscan to claim the basic rate of tax on every 
eligible pound donated – that’s an extra 25p per 
pound!

To be eligible the sponsor must be a UK Income Tax
and/or Capital Gains taxpayer. They also need to 
give us their full address and tick the Gift Aid box on 
a sponsor form or online donation form to allow us 
to claim!

Don’t worry all you need to do is get their 
permission in their own handwriting 
and we will do the rest!

Let’s Start
There are a lot of ways to collect donations so to help 
you decide we have put together a simple guide. Whatever 
method you choose, don’t forget to give it plenty of 
time before and after your fundraiser!

Fundraising
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And breathe!
You did it!

Congratulations! All your hard work paid off ! It’s
now time to send us your donations and brag
about how much of a superstar you are! So where to
start?

Chasing the Money
Asking people for money can be hard, but if they have promised to sponsor you then 
don’t be shy about chasing them. You could even soften the blow by sending them a 
polite thank you for sponsoring you with a small reminder of the pay in deadline. Or you 
could use our handy poster – a reminder on the work fridge is always a winner!

25% of donations come through after the date of your fundraiser, so putting the extra 
time in really can help boost your final total!

Got change?
If you have used collection buckets or have a large amount of change from your 
fundraiser, don’t worry. If you can get the cash to us, we can count that for you! Simply 
get in touch and we can arrange the best way to get it here.

Remember
We love to celebrate the success of your fundraiser, no matter how big or small. So don’t
forget to send us your pictures and videos! You can email, tweet or Facebook your 
pictures to us, or if your files are big there are plenty of online file transfer sites that allow 
you to send large files for free. If you need more advice just get in touch!

Paying in!
You can pay in your funds a number of di�erent 
ways depending on what suits you, if you’re not sure 
then get in touch with us and we will advise you on 
the best way. The best bit? Once you pay in, we will 
send you a certificate to treasure and show o� to all 
your friends! You can pay in via:

Our website
Visit kidscan.org.uk and click donate. Don’t forget to 
drop us a note to say how much you paid in and what 
for so we can credit you!

Bank Transfer
Ask us for our bank details and send the funds 
straight into our bank account

Cheque
Send a cheque made out to “Kidscan 
Children’s Cancer Research” in the post to 
Alumni House, Salford University, Acton 
Square, Manchester, M5 4NY

@Kidscan_UK                 @KidscanUK
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Let’s Keep 
It Legal

Fundraising should be fun and exciting for everyone 
involved. So make sure you follow our top tips for keep-
ing it legal!

Collections Insurance
If you are planning to do a collection on privately owned land, you will
need the permission of the landowner before you collect. If you are
doing your collection in a public place however, you will need to secure a
licence from your local authority.

If you are planning a collection we can give you advice on the best steps
to take, and can help with any applications. We do not recommend
collecting house to house or business to business due to strict
regulations.

As the host of a fundraising event you are responsible for making sure
everyone is safe. We recommend you take out public liability insurance
cover for events. 

Raffles, Lotteries & Prize Draws

Data Protection

Ra�es, lotteries and prize draws are all governed by strict regulations.
This extends to any games where there is an element of luck required to
win, for example a duck race. We recommend you get in touch before 
your fundraiser for more advice.

Food Hygiene
If your fundraiser involves food, make sure you adhere to basic standards
for preparation, storage, display and cooking. It’s also a great idea to
include an ingredients list or allergy warning with any food you serve.

Everyone has heard of GDPR and Data Protection. To make sure you
simply don’t keep people’s information longer than you need, and don’t
share people’s information without their permission. You should also
keep information given to you safe and only collect the information you
need.

Fundraising in aid of Kidscan
We're really pleased that you're fundraising for Kidscan. We'll o�er you 
all the support we can, however ultimately we can't be held responsible if 
things don't go to plan. If you organise your own event you'll be acting in 
your own capacity - we're sorry this sounds a bit odd - we just need to 
protect the charity and hope you'll understand! 
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